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REVISION HISTORY

Version Date Name Description

INTRODUCTION ARDRPOSE

Students can create or edit registration plans by seledtemgn Plamn SelfServiceTerm Plan allows a studertt brganize their
proposed classcheduleTerm planning will be available when the Schedule of Classes (SOC) is aSailddés have the flexibility
to create 3 educational plans for any given terddvisorsor Faculty Advisormay create 3 additional plans beyond the 3 student
created plansOnce thestudent reaches thenaximum number oftudent createdplans no additionastudent createdplans can be
created the same applies to an Advisor or Faculty Advisisting plans can be deleted and/or edited their author Planscreated
by another user can be viewed but not modified; i.e. only a student can edit a student created plan.

Term Plan does not check for course restrictions when plans are being cf@atede restrictions include but are not limited to
meeting the prerequisite, cogeisites, major restrictions, et®estrictionswill be verifiedin the Register for Classes path when
students attempt to enroll in the course$their plan

Notes can be applied to a plaacourse or section level in the plan summaNotes can onlye edited by the plan creatdsut they
can be seen by any user who can view the plieesonly the student can edit a note he/she created.)

Studentsdesignate one plan as the preferred ple¥hen a student creates one plan for a term, that plan israatically identified as

the preferred plan by defaullThe preferred plan is displayed at the top of the lisiem plans. Students cannot make a plan

preferred when that plan was created for them by an Advisor. Advisors cannot make a student ceratgutgbérred plan. A degree
auditplan cannot be designated as preferréfhen three plans exist, and the preferred plan is deleted the user receives a message
that another plan should be selected to be the preferred pldre Advisor or Faculty Advisan approve student created plans and

the student can view which Advisor/Faculty Advisor approved it.

When 3 plans exist, and the preferred plan is deleted the user receives a message that another plan should be selected to be the
preferred plan. If thestudent creates2 plans and deletes the preferred plan, the remaining plan automatically becomes the preferred
plan.

Ly el there are courses that require enrollment in multiple activiiieslécture and discussion) which are calédkedActivities.
Linkedactivitiesare sectionghat have the same subject and course number; an exarhfp&] 01@01(lecture) ancHIST 01@22
(discussion)During registration, all sections must be added or dropped simultaneously for successful chargfese, ThreTerm

Plan ve recommend students add sections to their plans instead of courses because the course may not be offered for that specific
GSN¥o {(idzRSyida OlFlys K26SOSNE FRR O02dzNAESa AT (K8 that iRtBeyeuise ig I Y (
linked to additional activities (i.e. discussion, lab, etc.) it will read O units until a section is selected.

Ly wQér&aisiteare courses that have two different subjects and course numbers; for exa@ipiyl 001801 (ledure) and
CHEM 011-802 (lab).During registration, &th corequisite sectionsiwust beaddedor droppedsimultaneouslyfor successfuthanges
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add sections to their enrollment frotheir plans when their time ticket arrives.
CKAad R2O0dzYSyid e¢oAff RSY2yadNXiS K2g G2 ONBIGS | LYy Ay wQ:?

PROCEDURES

1. Goto Rweb.ucr.edu.
2. Enter your UCR NetID and password
3. SelectRegistrationn the Applications window

n‘h
Registration

4. SelectTerm Plan

UCRIVERSIDE e

T : S———
Registration

Prepare for Registration Regsler lor Classes

View your regrshation siahs, regebrafion bme, and P you hawe any holds preveniing regeskation Search andd regeeler fr vour classes. You can 3o view your scieduis and sdus varable unit
classes

Term Plan Browse Schedule of Classes

Giva poursell 2. haad star by buldsing plars. 'Wihan you'ra ready o regisier, you'll ba able in load Wierw secions hat ane being ofered in a em

ke plae

Wi Your Class SCnadile Biroawes Cojirse Catalng

View your past schedules and your urgraded classes Look up basic course imlonmaion e suSiech, course description, and prerequisies. Arhual seciions

SPGB0 s ke e B SChitule of Clickbes

5. Selectthe Termand presContinue
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UCRIVERSIDE

Banner Self-Service Student Registration Selecta Term

Select a Term

Terms Open for Planning i
| Fall 2015 v

[ continue |

6. You will arrive to th@lans you have created for this tepage.
a. Students will be able to create 3 plans.
b. A message will appe#fra DegreeAudit Plan is available

UCRIVERSIDE

Banner Self-Service Student Registration Select a Term Select A Plan

Select A Plan

Plans you have created for this term: 0
Term: Fall 2015

You are allowed a maximum of 100 plans for this term. This number does not include the Degree Audit plan.

s Y
| Create a New Plan or View the Degree Audit Plan

L -4

Number of Degree Audit Plans: 1

Plan: Business Administration Created by: Chavez, Cindy

7. SelectCreate a New Plagr View the Degree Audit Plan
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UCRIVERSIDE

Banner Self-Service Student Registration Select a Term Select A Plan

Select A Plan

Plans you have created for this term: 0
Term: Fall 2015

You are allowed a maximum of 100 plans for this term. This number does not include the Degree Audit plan.

r Create a New Plan or View the Degree Audit Plan

Number of Degree Audit Plans: 1

Plan: Business Administration Created by: Chavez, Cindy

8. Term Plampens upwhere he/she can eithdFind Classes create a plan or vietheir Degree Audit Plan

Banner Self-Service Student Registration Selecta Term Select A Plan Term Plan

Term Plan

| Find Classes Degree Audit Plans |

Enter Your Search Criteria

Term: Fall 2015

Subject and Course Number ‘ |

Subject

Course Number [ ]
Keyword (With Any Words) [

Level ‘

General Education
Requirements and Fees

]
|
Title [ ]
|
|

Departments ‘

-y
L Search Clear + Advanced Search
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a. To Find Classes to create a plan please move forweBdei 9
b. To view the Degree Audit Plan select Degree Audit Plarsab.

Term Plan

W Degree Audit Plans

Enter Your Search Criteria

Note:The Degree Audit Plan will display courses that have been planned for the term and specify the Advisor who assigeed it. Deg
Audit plans cannot be edited here but classes may be added to create a Term Plan fmasi. continue to step #12.

Mumbssr of Degies it Plans for this em 1
al i il B
k-2
-3
- —
T bl 2 Fuiil B Snotied Pas +
S48 b Bedta o Pl AT
Ly - - ] n oLy
&
? ) pe—

9. To Find Classes to Create a Plan
a. You will arrive tEnter Your Search Critetiasearch forsectionsto add to your plan. This page allows you to search
for sectionsby subject and course numbesubject, courseaumber, keyword, level, title, General Education
Requirements, and by department.
b. TheAdvanced Searctelection allows students to search for classes with additional information such as course
number range, college, schedule type, unit range, and additi@yavords.
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Term Plan

- R

Entor Yowr Ssarch Critoria
Taimi: Fall 315

St and Coursa Musiter
Sutgci

Courss Mumbor

Keywed (Wi Any Yo

£ ]

Titie

Gareryl Educaion
Revuirsmants. 3nr Fees
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10. As you begin your search, possible matches will list as the information is entered in the fields.

o [

Enter Your Search Criteria
Tarm: Fall 215

Sub@ct and Courss Mumber

|I||I!'l1

Sumel
BUEND Buaness

BUSIIT Banness
Ciomirse Humbar

Kyword (NI Ay Woras)

Lawipd

Tt

Cwraral Education
Requinments and Foes

Despartmanty

| Geanch | Char

¥ Advanied S8aLn
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11. More than one entry can be entered in each field.
a. Enter your search criteria in any of the fields and p&sarch

m Cuceas Akt Fna

Enter Your Search Criteria

Term: Fall 2045

12. TheSearctResultpage has three panel$he panels can be minimized or maximized by selecting the toggle arrows or reset
back to default by selecting the reset button (the dot).

a. Search Results

b. Schedule(Calendar)

c. Term Plan panel:

Top panel allows you to view search results in a list format.

Provides a visual of hagwanned sections apptp & 1 dzRSy (i Qa WekldgNI & >
schedule. Sections will be differentiated with cditmcksallowing the student to view

the number of times the section meets throughout the week and it allows the student to
easily identify if a section conflicts with another planned colrtease notef a course is
selected instead of a section this featusll not be available since the course will not

have the meeting times listed.

Will list plannedsections this is very similar to a shopping cart meaning they are not yet
part of the plan until the Status changes to Planned. Noégsbe added near the plan
titte and also to sections in the plan. The user will add a title &eare Plars selected.
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[ oo ST

Search RESUMS — — 1 Gl m
Catalog Search Resuls Term: Fall 2615  Subjeci and Course Number; BUSD10 Business
TRF { Subject! Subjec Dessip Cosrss{ Sacion) Ts I Usin  Masiing Terma rarrucme Tuea 5. .
e 3 of 348 w8
hie on T " B B 410 AM - 9000 Al B Singn s (Primary 14 of 14 waihst [r—yw— Agd
LaxAara £ LINKED
- Jof iz
|N|:..I. i r T i 4 of 14 waiist RS | Add
Laciers & LINKED
o ~ 1 of 50 saal
'r-:r'::-:h T X Ll W E Hondaboiu Tane 2 ol 2 wslhal se ik Linkad Add
I é“UHKLL'I -
F——r— =
] il Scheculs Daiss [ sty First Plan LY, Preferred
¥
et Toa Ot R £t e -3
Sundey Moy Tuesday  Wednesday  Thursday Fruday Saturdey
EL E ] . L Pignned Hore
4
T * Pigringg More
11am
|
1ip=
¥ Vet Prarnes s 4
Pansts Save Fllan ™
W

13. The Search Results will show courses that match the search criteria and will ditgemiby SubjectSubject Desgstion,
Course NumbeiTitle Units Description, and by Actiohe order by which the results are organized can be rearranged.
a. The user can drag and drop the columns.

[

T —_—
Vo Pl AN Nl el i Wl BT Bl
= e—— + Caons i Taa - p— || o
SISOTNECTOH TG S i L Pre———— rrT—
g ol | [1E 3] Pt P LU Y

c. Thegearicon gives the option to remove columns
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Saarch Hesulrs — 16 Claaus

Calaleg Search Resulis Torm: Full 35

RN Suopmo Submc Descnora Coese N Seazica

11515

T

MTRODUCTION TO B
Lechure

BIROCRE =
o]

BTRSCLE T T B
Lo e
MIMEEAR =]
Covle et

HMIROD =
Ssre—
BIRCOUCTION TO B
P wmon

Mg T

Subject and Couwrse Number: BUSDH 0 Busineas

a1

sl Bkt

420 Pl Bkl
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p— I .
3o 2] eath e
Sirgh. Fiai SFvimar CRN
Siran. Ry (Primary & LIMKED ———
B St
7 " -
Bass Sasr [Pureany s _IHH‘I‘:‘I:"\-I‘ irw Liricad B Sustgscn Detirignion
B Coirses humber
1 of 50 ol [T Te—
i Korciaboke, TEnn (F 3 of 3 waitinl samin e Linice i
& LINKED FiTa
Wl Uritn
B FuLL ot
Knur Talindar P 2o el dew Linaf] ¥ Meetrg Trves
&F LIMKED ¥l irstnion
. i = EY
mr
Lot prmdss (Sriman 2 o 7wt ety "
‘:? INKCD
il S0 s
i tamh Pei-g (rmary 3 o T weidini neaiy [ Aad
£ LIMKED!
1 o 20 el i
| Brayd (Primary 3 o 3 waiks! seats by Lol i1
£ LINKED

d. To expand or shrink a column the user can hover over the column until the double arrow is visible and drag the

column to change its width.

Mewdeg e

14. When the schedule of classes is available for the upcoming quarter the user will be seéew®BectionandAdd Courses.
Please visit our Academic Calendar online to view the date the schedule of classes is pubtighechiaticr.edu

Sparch Resulls — — 3 Cowsns
Tarm: Fall 2495 Subject and Course Humbsar BUSHD Busingss, LS00 Businass
[ i gl b il i bk Wiy ra
NTROD ) BLME S
EIMAMCIAL AL PG
age 10l | [12]s] Per Page

Wiew Sactions Aadil Ciotirsa
Wiew Seclions Pl Cioirsa
Retonis 3

a. We recommend users seleWiew Section® view sections being offered for the upcoming quarter as not all

courses are offered every quarter.

b. An advantage of adding specific sections to a plan is students can conveniently reference their plan when their
registration period arrives and enroll into their sections (if space is available and no enrollment errors are

encountered.)

c. If Add Coursés ®lected the user will have to select a section that may have a linked activity at the time of
registration or the user may discover the course is not being offered for the term at the time of registration. In
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addition, added courses that require enrollménty f Ay 1 SR | OGAGAGASE oAttt fA&Qd
the actual number of units will be added.
15. SelectView Sections
o cone: R
Search ResUls — — 3 Cowsrs ﬁ
Tarm: Fall A3H5  Subject and Course Mumbar: BLIS010 Busingss, BILISNID Businass
S I Sudymst e gt o O Mot © T e Coppemphomn =3
' ] Busirsss L INTRODUCTION TO BLSNESS " 4 Uinits, Leclue Al Coursa
B EIMANCIAL ACCOLMTING AND BEPORT & 0R & 4 Units, Leches Wiew Sectians A Cotirsa
16. TheSearch Resultsill list sections in sequential order.
& LINKED -
icon visible.

a. If sections require enrollment in secondary activities there will
FULL: O of 50 seats remain.

When the section is full and no additional seats are availa®2 ..
The example below lists lectures that can be paired with secondary activitiesf Baaliscussions being offered is

already full.

R oo s

Search Results — — 16 Classes
Catalog Search Results Teamn: Foll 2015 Sobgect and Courss Numbee: BUSDY) Busness
chx Sutwct! SobectDwscws Cousef Sectonl T v Vewt=; " mes st
= Boanes: 4 o A AME Segn Ha (Prmary
B Nk 1 1 B A N AME Jasso, Sean (P
Bumr 7 ! X f spodaroly Tome
L T X E Xy Tabngse Py
- . Bem
1 Schedule T Scheaue Detaty 3 Fall 2015Untitied Plan + |
Class Schodule for Fa¥ 2015 - .
Sunday Monday Tusstoy Wodnesday  Thursday Friday Saturday " No ciasses have boen da0es to s plan
fam
A
.
7am
0
Bam
dam v Totet Flanrmd Unts. 0
Farals

will be visible.

Views Lirkeo

Jof 341 %
@ LINKED

1 0f 50 seat

Ve Linkse

Vies Unked
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Note:When the scroll bar is active there are additional results that are not immediately visible. Scroll down to view addititmal
on additional pagesr change the amount per page.

s

Search ReEsUlts — — & Cluanss

Catalog Seamch Resuks Torm: Fal 215 Setyect and Courss Numbsi: BUSN0 Busness
—
LINKED
€ el
i 1ot 50 saat
1-50 AM - 12500 PN sneitsr 1P 7 o 2 wathet ne r .
Dicesion ] E Lee Jjsnsilsi iF P i Linkad Aga
A o 50 gt
11534 BUS  Bushess 010 cps  LWOBOOUCTIONTO.. 4 T 0200 FPM -0 PME Mgl Paily (P 202 walislse ViowLinkad || Ade
Dscssior & LUNKED
1 of 50 saat
F 1200 P - 0 W tegp [Prmeany F o 2 wathst s [ —— A
£ LNKED
B 1.0 50 caat
_r\uﬂ-.-f_ -2 %, ] 1410 P IFME Y, YTang (Prim :;" wanthe! me Wi Linkad Ak
""" LINKED
R b & il
L'I_"..dl._.ﬂ_‘ T »h A - 1 AME woy Berg [Primary Zof 3 waithst so ] A
M & UNRED
i FuLl
. . - . T R Ticzw
: - i N E i *WIE Mg Luag A lricion e Linked Ak
& LINKED
—
| Faga| 1 |of 2 b M | [10]w] FurFae | Recarts: 16 ||

17. To view linkedsectionsfor a particular section, selediew Linkedltis recommended to chood&ew Linkedhext to a lecture
because it presents all viable combinations forghetion

=271 Sutact! Submc Oy Counsl Secon Tre ! Usts  Mwsbng Ters gz Ztean ﬁ-.
Jol 4B ee.

1 y Mo o INTRODUCTION TO 0510 AM - 10530 AM E Flesingtioni

ME1S  BUS  Buseess 0 oo [HIHU : B Singh, R [Prmary) o Wi Linkad | Add

18. In the example below,llahe activities linked to thiecture section selectedppearin groups because View Linked was
selected on the lecture.
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Linked Sections — T Dpliom

Back To Search Resulls Term: Fall 35 Subject and Course Bumber: BUS010 Busness

Title : INTRODUCTION TO BUSINESS Schedule T:.rpra:I|":l':r||rl'.L CRM: 11519 Al A |
=] byt Sutpet Cobirplos Cowdit Mwe Sedtes " Uit sy Tovas ] L
= [ 1 of 50 seats e
KON TO B T 13 Pl Fid Building= M gondaboi, Tamun (Frim & 2wl Sealn
m & LINKED
Total Units : 0
Title : INTRODUCTION TO BUSINESS Schedule Type : Lecture CRM: 11519 A 4l
CRN Subjec: Suiyect Cwacripton Course Ma  Sechor Tis dnts Visatng Timea rairucton Sura
1085

P Building= M Yin_Yeang (Primary 3 of T waiths
& LINKED

Total Units : 0

a. IfView Linkeds selected on a discussion or lab, then the primary linked section will appear like the example below.

This route only shows one scheduleiopt

[ oo T

Linked Secilons — — 1 Optera
Back Tiy Search Hesults Term: Fall ME:  Subject and Coerse Humiber: B9050010 Busnass

Title : INTRODUCTION TO BUSINESS I Schedule Type : Discussion I CRN: 11521

sudc dull
= St Sumet [morween CousaPam Sacton Tow Uy Vprt T e St
- T ——
':'" T USHESS £ N £ 10 AR - 1095 204 Building: bone Ao Singh B (Primany ;é I:IHHEE'L"? !
Toptad Urity | 0

19. Navigate to thelesiredgroup of sectionaindselectAdd AllWhenAdd Alls selected it will automaticallgddall linked
activiiesto the planin the Summanpanel

Title : INTRODUCTION TO BUSINESS Schedule Type : Lecture CRN: 11519

CR# = Fimact Ceaerpton  Doarss Me  Sactan T

|

[ Maating Tomet FHITLEUE Swma
e 1 o1 50 geats e
: HUIS Busminess e B oL TI0N T S o T 0210 PM - D300 Pl Buitding: 8 ppnaboly Tamn (Pem.. 3013 waihs! Seats b
e & LINKED
Tostal Linits : 0

20. Thesectionswill be addedo the Term Plapanelwith aPendingtatus The example below temporarily titled Fall
2015Untitled Plan
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Back To Seach Resuls Linked & y

Term: Fall 3013

— T Dglions
Subject and Course Mumber: BUS010 Business

How D Create a Term PlaninQ2 S o

Title : INTRODUCTION TO BUSINESS Schedule Type : Lecture CRN: 11519 i
£RH Suspci  Subec Dessighion  CoumeMs Sscion e Uty Msasing Tiraa Imracor Stma
T ;n':cml;lrs.'k I
S yE sy m ~ e a T L0 P - 00000 P Building: N Kondaboly Tarus Prism of 2 waithst seats n
Diesrsshor & LIRKED
Tolal Units : 0
Title : INTRODUCTION TO BUSINESS Schedule Type : Lecture CRM: 11519 Al Al | W
-
£l Schedule I Schedule Detais I [ Fall 201 5Untitied Plan + I
Cleas Schedule for Fall 25 - [ - _— _— -
Sunday Monday Tuesday  Wednesday  Thursday Friday Saturdey
“am 4y BUSEM.. 4 1959 Lechwe & Panding Ay
e P A,
0am BuSan h2 Cuiac * Fanding Acd | =
-
1am I
*
tem
fem “ | oo Plasned Usiis: 0
Parais

Note:The calendar is an extremely helpful tool in that it will demonstrate when a section

section. Sections that have time conflicts caralided to a plan. The time conflict, however,

registration by adjusting the classes in the schedule

o
- Ssarch Resuls — — 6 Ciecs
Cakalog Seawth Results Terss Foll B3 Selbyect snd Cowrse Mumber: SHELITTA Exgins
cRs Stc | SeomcDmases Crome§ Seckon I Tae £ Vimsang Temat e S £ .
A N 0 A Bl Spaces Ty (P 2 ﬁ‘.'-.' =4z
B Scheduie T Sctcuie Dt 1= My Priceity Plas ~ | Prefermed
S - esss pm W Bwenm mew B - =
) Sendayp Munday Tuesday 2 Thursiday Fimlaey el Sy
rr P TR T = - Pariiegy h | w
P ——
tarm [[ mamog - Py
12pm
.
—
T ﬁﬁ"
T
hl I PT ST.
)
W

creates a time conflict with anotieer pla
will have to be resolved at time of
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21. As mentioned earlier, notes can be added to the plan title and to sections in the plan.

[© Fan 2095Umtstied Pian + ) |

T Db Ueds CAH o ks i g

S TROCLEC TN BUE O ] PIEM Dees + Poddg A% | w
Tt Fasrwwed s T

+ .
a. Select > and add notes to the plan title.

Note for Fall 2015Untitled Plan

MNote

=

22. PressSave Plan

£ Fall 201 FUsistied Plan + |

b Dot Vedy CPH Echachdy Py ke L i !

ATROCUC TION BUE N 0 UL - I v 0% + PRy A3 | w

Tomi Flarwwed Usim: 2

23. Name your plan and preSave
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Name Your Plan

Plan Name [|

Close Save I

24. Congratulations, you have successfully created a TermfR@nstatus now sayBlanned

a. If notes were added the note icons will change fltﬁ.) to "LJ .

Bannec Seif-Service « Student « Registrapon « SelecraTerm « SelectAPln « Term Flan ® Save Successful
Term Plan

e R

Linked Sections
Back To Search Resuns Twrm: Fall 2018 inm::v:'("wvu Number: DLID010 Busiss
Title : INTRODUCTION TO BUSINESS Schedule Type : Locture CRN: 11510 o
cnn Stwt  SenemDuewson  Cowne Mo Seden  Tee (PN Vearny Toves cono (SN
TRQOUCTION I 1020 soan w
51 B Businese 010 a1 {t‘yﬁtz;'““ Qaun o * 0210 PM - 0300 PM Bueng: N sosdabely Tarsn (Prm ,’,umx S
Total Unns [ 0
Title : INTROOUCTION TO BUSINESS Schedule Type : Lacture CRN: 11510 AddAl | W

 Schuie 18 Schehie e et

Chans Schidole for Fall 2013 o [ Unii AN Seensell ie vea st .
Sunday  Menday  Tuesdey  Wedeesdty  Ther Tidmy  Sabwrony
s Af] MISOOUCTIO.  BUBOIO. 4 1NN Lactoe | O owwid v
L
10am M INTRCQUETIO BUSOW . © 131 D . ranves Noso [ »
.

V1 e Plaed e ¢

- v

25. Repeat steps to add additional sections to the plan.
26. To remove a course from your plan select the drop down arrow and §&letefollowed bySave Plan
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- 0 os 1w

% Schedisia il Scrmdule Detads E1 My Priority Plan = Prefemed
e A Toa [ Unts CAM Schede Mol Strun fcoon 5.
Sorclay Monday Twesdey  Wednesday  Tharsday Friday Saturday
dam £ 1 HTBCOUCTIS BLIE 04 4 11519  Leschor + Planonad Mo .
L] 4
= P P o— " - 7 Hona
10am M HIRCOUCTIO BUE MO o 1152 Desc * Pramned m
- I
3
12pm
o v

Tital Prawassd lisits 4

W

27. Return to Term Plan to view each plan you have created.
a. Inthe example below, there are atal of three plans.

i. Two plans created by the student. One is a stud®raferreghlan and another has beekpprovedy an
Advisor.

ii. One Degree Audit plan.
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